
 
PARISH OF OUR LADY AND ST DYMPNA 

       Phone:  3862 9402 

Website:   www.ourladyandstdympna.com 

Parish Address:   479 Robinson Road West, Aspley 4034 

Email:   aspley@bne.catholic.net.au  

 

Parish Priest: Fr. Biju Thomas 

Conditions for Hire of The John O’Callaghan Hall 
of the Parish of Our Lady and St. Dympna 

 
This agreement is made on the_____________ day of______ 20__ between: 
 

a) The Parish Priest of the Parish of Our Lady and St. Dympna, 479 Robinson Road 
West Aspley for and on behalf of The Corporation of the Trustees of the Roman 
Catholic Archdiocese of Brisbane, and  

b) _______________________________ of _________________________________ 

in the State of Queensland. 

For the hire of the Parish Hall on the ______ day of _________________ 20___ 
Between the times of _______________ am/pm and __________________ am/pm. 
 

1. Access and Departure Times 
The Hirer may access the hall up to 30 minutes before the booked start time and 
must vacate the premises within 30 minutes after the booking ends. A minimum 30-
minute buffer is maintained between bookings to allow for smooth transitions. 
Exceeding the allocated time will incur additional charges of $50 per hour or part 
thereof. 

2. Security Bond 
A refundable bond of $400 is required at the time of booking. This will be returned in 
full provided there is no damage to the premises or facilities, the area is left clean 
and tidy, and all keys are returned. Lost keys may require lock replacement. If an 
alarm is triggered during the booking, a $100 call-out fee will be deducted from the 
bond. Final decisions regarding deductions are at the discretion of the booking 
officer. 

3. Cancellations 
Should you need to cancel, please notify the Parish Office within seven (7) days of 
booking to receive a full refund. Cancellations made after this period may result in a 
partial refund, less any charges for hours booked. Cancellations within 48 hours of 
the event may incur a cancellation fee. 

4. Insurance Requirements 
Coverage is provided by Catholic Church Insurances only when: 

o The hirer does not derive income from the event. 
o The event is not associated with a business, trade, or profession. 

If the Hirer represents a business, club, association, or professional body, a 
certificate of public liability insurance (minimum $10 million coverage) must be 
presented prior to confirmation. 
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5. Booking Fees and Payment 
Hire of the hall is charged at $50.00 per hour (including GST). A discounted rate of 
$40.00 per hour applies to approved ongoing business bookings. Kitchen facilities 
can be hired for an additional flat fee of $100. Full payment is due at the time of 
booking unless other arrangements are made. A cancellation fee applies if less than 
48 hours’ notice is given. 

o Parish Bank Details 
BSB: 064786 
Acct. No: 100000129 
Acct. Name: Aspley Catholic Parish 

6. Damage and Decorations 
Nothing may be affixed to walls, floors, curtains, or fixtures without prior written 
approval. The Hirer is responsible for any damages incurred during their use. 
Assessment and cost of repairs will be determined by the booking officer. 

7. Right of Refusal 
The parish reserves the right to refuse bookings at the discretion of the booking 
officer. Any payments made will be refunded in such cases. 

8. Condition of Facilities 
The parish does not make any guarantees regarding the condition or suitability of the 
hall for the Hirer’s purposes. It is the responsibility of the Hirer to inspect and ensure 
suitability prior to the event. 

9. Workers’ Compensation and Liability 
The Hirer must comply with all legal requirements concerning worker insurance and 
public liability, where applicable. 

10. Public Liability Insurance 
If required, the Hirer must have public liability insurance effective from the date of 
access to the hall until the end of the hire period. 

11. Permits and Programme Approval 
The Hirer is responsible for securing any permits needed for the event. All 
entertainment or programs must align with the values of the Parish and should be 
submitted in advance for approval. 

12. Use of Kitchen and Clean-Up 
If kitchen facilities are used, all appliances must be cleaned, and no food or drink is 
to be left behind. Rubbish must be disposed of in the appropriate bins. Chairs should 
be returned to the storeroom, stacked by colour and shape. All doors must be locked 
upon departure. The refrigerator must remain switched on. (Please refer to COVID-
19 Cleaning and Hygiene Guidelines.) 

13. Access by Authorised Personnel 
Parish-appointed personnel must be granted access to all parts of the hall at any 
time. Sales of goods or services are not permitted without prior written consent. 

14. Sub-letting 
Sub-letting of the hall or any part of the premises is strictly prohibited. 

15. Disputes 
In the event of a dispute, the decision of the Parish Priest and Parish hall 
administration team is final. 

16. Noise Regulations 
The Hirer must ensure that noise levels comply with Brisbane City Council 
regulations. 
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17. Curfew for Music 

Music must cease by: 
• 10:00 pm on Sundays 
• 11:00 pm on all other days 
18. Restricted Areas 

Use of the hall is limited to the hired spaces. Access to other parish buildings or 
school facilities is not permitted unless otherwise arranged. 

19. Respect for Neighbours 
As the hall is situated in a residential area, all guests are asked to conduct 
themselves respectfully and avoid any behaviour that may disturb the 
neighbourhood. 

20. Alcohol Consumption 
Approval for alcohol consumption must be granted by the Parish Priest or Booking 
Officer. 

21. Alcohol Sales 
Selling alcohol is not permitted unless the necessary permits are obtained and 
approved. These must be shown at the time of signing the hire agreement and 
collecting the hall key. 

22. Smoking Policy 
Smoking is not permitted inside the hall or kitchen at any time. 

23. Alcohol Policy 
No alcohol or smoking is allowed in the precinct during school hours. 

24. Liquor Laws 
Alcohol must not be served to individuals under the age of 18. 

25. Personal Property 
The Parish is not responsible for any personal items left on the premises. 

26. Fire Safety 
For safety reasons, the use of candles or open flames is strictly prohibited. 

27. Cleaning Requirements 
At the conclusion of the event, the Hirer is responsible to ensure that the hall floor, 
kitchen including facilities are left in a clean and tidy condition.  

28. Cleaning Procedure 
• Wash hands thoroughly after removing gloves. 
• Clean from the cleanest to dirtiest areas using detergent and water. 
• Apply disinfectant after cleaning. Do not reuse the same cloth on multiple 

surfaces unless washed and dried. 
• Allow disinfectant to sit for at least 10 minutes or as directed by the manufacturer. 

29. Safe Use of Disinfectants 
• Follow instructions on labels and Safety Data Sheets (SDS). 
• Do not mix different types of disinfectants. 
• Store disinfectants safely and mix in a ventilated space. 
• When spraying, apply directly to the cloth, not into the air. 
• Recommended PPE includes gloves (preferably elbow-length) and safety 

glasses. 
 

Hirer Information:  

Name: ______________________________ Email: ____________________________ 
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 Mobile: ___________________________ 

 

Street Address: _______________________ Suburb: ______________ State:______ 

   

Signature:___________________________ Date Signed: ______________________ 

 

Signed and Approved by: 

_______________________ 

Fr. Biju Thomas, CMI 
Parish Priest 
Our Lady and St. Dympna Parish, Aspley 
479 Robinson Road West, Aspley, QLD 4034 


